Concert Band Teaching Assistant Job Description

	TA Name:
	

	Appointment Period:
	

	Course Name:
	UWWE, UW Campus and Concert Bands, Instrumental Conducting

	Faculty Supervisor:
	Timothy Salzman


Check all duties that apply to this individual:

X
Assist in all matters relating to the administration, conducting and coordination of the four UW concert bands: Wind Ensemble, Symphonic Band, Campus Band and Concert Band.

X
Help with the teaching and organization of the undergraduate and graduate instrumental conducting classes

X
Hold regular office hours ________ hrs/wk

X
Tutor students

X
Manage and respond to course-related e-mail

X
Prepare webpage for course materials

X
Maintain (update) webpage for course materials

X
Develop and maintain electronic bulletin boards, discussion sites, etc.

X
Maintain grading records

X
Prepare course attendance records

X
Maintain course attendance records

X
Maintain records on individual students’ assignment completion

X
Calculate quarter grades

X
Request student evaluations for course

X
Prepare handout materials

X
Review literature

X
Place course materials on library reserve

X
Attend instructor/TA meetings

X
Act as liaison/mediator between student and professor

For winter quarter only:

X
Serve as the coordinator for the Pacific Northwest Band Festival, an annual event that routinely draws approximately 28 high school and jr. high school concert bands to the UW campus for performances and master classes with UW School of Music faculty and visiting artists.

Other specific duties: 

______Prepare materials of wind ensemble course ______________________________________________________________________________

_______________________________________________________________________

__________________________________________________________________________________

ASE Signature:           


Date:



Supervisor Signature: 


Date:




