Music Education Research Assistant Job Description

	RA Name:
	

	Appointment Period:
	

	Grant Name & Number:
	

	Principal Investigator/Supervisor:
	


Check all duties that apply to this individual:

(
Analyze data

(
Prepare materials for articles, reports and/or presentations

(
Review literature

(
Prepare grants materials for submission

(
Prepare materials for experimental use

(
Keep accurate records of experimental data

(
Provide ready access to all experimental data for P.I. and/or supervisor

(
Manage and respond to experiment-related e-mail

(
Gather data from subjects

(
Recruit subjects via approved procedures

-
Maintain records on individual students’ assignment completion

-
Maintain student attendance records

-
Act as liaison/mediator between undergraduate student and professor

-
Attend lab meetings

-
Attend area seminars

-
Attend other courses as required

-
Order equipment

-
Oversee budget

Other specific duties: The RA will attend training sessions on FSL analysis software for imaging data.  Where needed, she will also train faculty in the use of any software necessary for data collection or analysis.  The RA may also be involved in the recruitment of subjects and directly in data collection procedures.

Assigned Research project:  fMRI investigation of Cross-cultural Musical Memory, Sensitivity to Pitch Deviations Across Cultures

Procedures used for evaluation:  The RA will receive a formal written evaluation of performance each quarter.  In addition, weekly meetings will include feedback on expectations, availability, and checks on time usage to maintain the 20-hour limit.

ASE Signature:           


Date:
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